
Using ZipForms’ MLS Connect in NTREIS Listings 
 
1. From the Main Menu in NTREIS Listings, select “ZipForms” from Transactions: 
 

 
 
2. Your NAR NRDS number is automatically passed to ZipForms. If you have 
already registered through the Texas Association of REALTORS (TAR), when you 
access the ZipForm link from NTREIS Listings, you’ll be automatically logged into 
ZipForm and taken to the Transaction/Template list. 
 
If you have not yet registered with TAR, when accessing the ZipForm link from NTREIS 
Listings, you’ll be taken to the TAR website where you can login manually. 
 
3. Once you’re logged in, click on the “Add/Create” button to begin a transaction: 
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4. When the Form Viewer is opened, select at least one form from the list of 
NTREIS forms (The Cover Sheet is a good one to pick): 
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5. When the form has opened, click on the “File” menu from the top menu bar and 
select “MLS Connect:” 
 

 
 
6. The following window will open where you will enter your MLS ID and 
password then click on the “Connect” button: 
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7. Once you’re logged in, you’ll receive the following pop-up message: 
 

 
 
8. Click “OK” and enter the MLS # of the property from which you wish to import 
data: 
 

 
 
9. Click the “Find” button and you’ll get the following window showing you the 
system is search for your MLS #: 
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10. Verify that the data matches the MLS # you entered: 
 

 
 
11. Click on the “Import” button at the bottom and you’ll receive the following pop-
up message: 
 

 
 
12. If this is a new form you have never entered data into previously, click “Yes.” 
You’ll then receive the following pop-up message: 
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13. Click “OK” and make your additional data entry on the form. You may wish to 
print the form at this time (Just click the printer icon in the menu bar.) You may also 
email the form by selecting “Send email” from the “File” drop down menu. Once you’ve 
finished, be sure to save your form: 
 

 
 
14. The form is now associated with the file you originally opened and can be 
accessed anytime you login to ZipForms.  
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