How to Add Photos - If You Can Add Your Own Listings

Adding Media in NTREIS Listings

IMPORTANT!!! Pictures must be saved in a “JPG” format and should be no
larger than 200k to be uploaded. Larger photos may be accepted, but will
take much longer to load.

The optimum photo resolution is 640 pixels wide by 480 pixels high. Photos
that do not meet the 640x480 pixels criteria such as PANORAMIC or
PORTRAIT photos may appear distorted on the reports.

All adding and editing starts from the Add/Edit icon in NTREIS Listings

1. Click on the Add/Edit icon to begin. Note: you must have Edit permission to see

the Add/Edit icon. u do not have an Add/Edit icon, click on the link below to
follow the directions for ho Add Photos- If you Can NOT Add Own Listings

Address |@ http: /intreis. marketling. comn)
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2. You may view
all your listings | |
by entering your [ Select Listing Agert__|
Agent ID in the Show Listings by Agent |
box labeled
Select Listing
Agent, next
highlight the
types of listings
you wish to
view in the
Show Only
boxes, and then [ |

. 4
click the Show [ Show Liftings by MLS Number | | CopyMLSH |
Listl’ngs by Multiple MLZ#s zan be searched by putting a comma after each number.

If copying a listing, only enter one MLS#.
Agent button.

Showe Only:

3. To view select MLS listings/enter the MLS number or numbers in the box
labeled View by MLS Number(s). Separate multiple numbers by a comma only,
NO SPACES. Then Click the Show Listings by MLS Number button.
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How to Add Photos - If You Can Add Your Own Listings

4. On the next screen, choose the listing you wish to edit by clicking the circle to the
left of the MLS number.

Yiew Menu Property List

1New Listing :

Editor: Broker
AdtEdit Media @ 10407708 Residential can 1234 test Mo City Feh 25, 2006 $1,000
Eider{CiieMeci Feesidential can 123 TEST Mo City Jan 31, 2006 i

AdcEdit Open

HouseMLS Tours
Prirt Preview: arketLinx T MFT 5 piare Copyright @ Interactive Data Development, Ine. 1987-2006 All Rights Reserved V3.0

ion herein is provided fram copyrightad by the North Texas Real Estate Information Systams, Inc. NTREIS data may not be reproduced or redistributed and is anly for people viening
Gimge n provided is deemed reliable Bikiz not guaranteed and should be independently verified. The adverti ts herein are merely indications to bid and not offers to sell which may be
Slatus/Price accepted. All propetties are Mjectto prior sale orwithdrawal. All rights are reserved by copyright. Copyright @ NTREIS 2006 All Rights Reserved
Copy Listing Support: helpdesk@ntreis.net

Aszsign KeyBox

Delete Incomplete
e

5. From the left floating window click the Add/Edit Media button.

6. On the next screen scroll down to Step 1. Media Type Picture is selected by
default as noted by a dot in the circle.
*#*Notice you may also load other media such as Virtdal Tours and PDF files, as
well as Faxed Documents such as Seller’s Disclosurg$ from this Add New Media
Screen.***

Available Media Types
@ Picture (JPG) (200k size limit)

O wirtual Tour Hyperlink (URL)

Cyeb Hyperlink (URL)

O Adobe® Acrobat® (PDF) (200k size limit)
Select the tﬁnte?:uﬂh:new media OTE}H (TXT:' (SDk size |imitj

) Rich Text (RTF) (200k size limit)

Fax in a Document {Converted to PDF)

O Lead Disclosure

(2 Seller's Disclosure

) Other

Step 2 [ AddNewMeda |
Click on the “Add Hew Media™ button to start vour request

7. Then scroll down to Step 2 at the bottom of the page click the Add New Media
button.
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8. Use the Browse button to search for the photo file on your computer. You may
also add a dessription of the picture in the box on the right hand side.

Add Jpg Pictures

Enter the location of each JPG file in theXext boxes or click the
Browse button to locate the file. For examphe:
c\RealEstate\FrontOHouse jpg

Enter a description of each JPG file in the fext box
provided: {up to 250 characters)

1 . | (Browse. ]
2 [ | (Biomse.._)
3 i |(Browse.. )
4 ! | Brovee )
5 | |(Browss.. )
B 5 | (Browese.. ]
7 I |(Browse. ) -
g I |(Biose.) | _
10 |(Brovese... )

Click on the Submit button:

9. When you are finished click Submit button at the bottom of the screen.

10. When it has finished processing, a screen will tell you your photo has been
accepted.

‘ Media Upload Results

File House Picture - JPEG jpg was accepted.

/ -

11. Click Continue.

12. The first photo loaded will be automatically set as the Primary photo.
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13. If you would like to set a different photo as the Primary photo, highlight the
photo file in the Current Media List window and click on the Set as Primary
Photo button.

by List Hew Listing
| —

WLS # 8143317
Address: 1230 NTREIS TEST, CARTHAGE

Current Media List Edit Selected Meg‘ia

T
433173 pg ~ Delete Selected Mledia
9143317-4.jpg 7
Simulated Seller. i Wiew Selected M/edia

Seller's Disclosure (Pending)
House Picture - JPEG o

\ 4
Set Az Primary Photao

Wiew all Media

o T e T W T
T ) S S ) W ) S

[ Mpve UP | | Move DOWH |

Please note that you must select one photo as PRIMARY for a photo to appear on reports!

Y ou may|change the display order of the photos by highlighting the photo file and using
the Move UP and Move DOWN arrows.

To edit the photo’s description, highlight the photo and select the Edit Selected Media
button.

To delete a photo, highlight the photo and select the Delete Selected Media button.

Additional photos and media will display on the Media Display Page which can be
accessed from any NTREIS Listings report by clicking on the primary photo or the media
number.
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