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Loading an Agent Photo to NTREIS Listings 
 
Your personal picture can appear on a NTREIS Listings CMA and a Flyer Report.  To ensure the best image, 
the image has to be in portrait mode with a size of 240 pixels wide by 320 pixels high.  Using this 
resolution/size will prevent distortion of the printed image.  Typically these pictures are “head and shoulder” 
images. 
 

  

 
 
To add your picture to NTREIS Listings: 
 
1. Go to “My Page” and click on “Preferences” 
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2. If you already have an image loaded, you’ll see the “View Image” and “Delete this Image” options. 
 

 
 
3. If you don’t have an image loaded, click the “Browse” button and locate the folder where your photo 
can be found; highlight it and click “Open.” 
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4. The path to photo you’ve selected will appear in the “Agent Photo” text box. Click the “Save” button. 
 

 
 
5. If you already have a photo loaded but you wish to change it, check the “Delete this Image” box and 
click “Save” before attempting to load a new one. 
 
That’s all there is to it! If you experience any difficulties or have additional questions, please contact your MLS 
Provider Association. 
 
Note: You have to add your picture to NTREIS RapMLS (Rapattoni) if you would like it to appear on 
Rapattoni. 


