
 

Changing Your Interface    Quick Reference Guide 
 
Changing Your Interface means to change the “look” of your Homepage.  You may 
choose either the Classic View (the original view), the Document Management  (the new 
default view for ease of online storage documents) or Lite ( usually used for your clients 
and service providers). 
 
 
Step1.  Go to the logon page and enter your user name and password – Or access 
Transactions through NTREIS Listings. 
 

 
 
 
 

 
 
 
Step 2.  From the homepage click on the Settings link, 
 
 

 
 
 
 
 
 
 
 
 



 

 
Step 3.  From your Settings page click on the Interface Preference link.  A new window 
will open  
 

 
 
Step 4.  You will be able to choose different views from the Lite, (for service providers 
and clients), Classic (the original view) or Document (for easier access to online 
document storage).  The new default view will be Document Management. If choosing 
the Classic or Document views you will have the option to choose a home page from the 
current Homepage, the My Files Page or the Global To Do List page.  Once you have 
made your selection click the Save button. 
NOTE:  You must log off and log back on for the changes to take effect. 
 
***Note that if you are an Office Administrator, choosing the “Lite” view will disable your 
Administrative rights. 
 

 
          
 
 


